LICENSING ACT 2003
Notice is hereby given that the (insert applicant(s) name), have applied to Erewash Borough Council for the (grant or variation) of a (Premises Licence or Club Premises Certificate) in respect of:

(insert name and full postal address of premises)

The nature of the application is for the use of (insert whichever licensable activity the application relates to, i.e. performance of plays, showing of films, sporting events, playing of live & recorded music, performance of dance, making of music & dance, late night refreshment and supply of alcohol)
during the hours of (insert hours that the licensable activities are to take place)
Full details of the application can be viewed at Erewash Borough Council, Civic Centre, Derby Road, Long Eaton, Nottinghamshire, NG10 1HU during office hours (www.erewash.gov.uk)

Any person who wishes to make any representations regarding this application should submit their comments in writing to the above address, no later than (insert last date of representations – 28 days after submitting to Licensing Office)

It is an offence to knowingly or recklessly make a false statement in connection with an application. The maximum fine which a person is liable on summary conviction for the offence is £5000.
Dated Date
NOTES: 

What follows is not part of the above notice but as a guide to completing it properly.
1) The writing in red and in italics needs to be replaced with information that relates to your particular licensing application.

2) The above notice is currently set to 16 point font. It can be a larger font but not smaller. The printing needs to be in black.

3) The fully completed notice can be used for your newspaper advertisement, although without the date of the notice at the bottom.
4) The fully completed notice has to be printed on pale blue A4 paper and displayed for 28 days outside the relevant premises. It might be best to have it laminated. For larger premises more than 1 notice may need to be displayed.

